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Recruitment and Selection Procedures for EPA Faculty and Administrators

De ' artmental Considerations

—

Beginning the Search
*search committee
*search logistics (advertising, timeline,
scope of recruitment)

S it

Prepare Vacancy Announcement
(job description, cut-off date, application

package requirements, contact person,
EEO Statement)

Develop Recruitment Plan
(timeframe, academic journals,

word of mouth, local/state news media

| professional conferences, other schools,
) |

—

WEERE Ay b B

Prepare Vacancy Notice and
submit for EEO approval
(includes all of the above)

Initiate Recruitment Plan
(begin advertising)

- — - —— REECCREE=,

Send Acknowledgement
Letter and Applicant Data

Form to all applicants

\ 4

Prepare Screening Report
and submit for EEO approval |
(list applicants, reason for

elimination, and interviewees)

— = S

Begin Interview Process
*nondiscriminatory interviewing

submit for EEO approval
(brief evaluation of chosen candidate)

Complete One Form and submit
for final EEO approval

Make job offer to chosen candidate /

Applicants respond
with Résumeé’s and
CV's

Applicant completes
Applicant Data Form

and sends to EEO

“What can you talk about (job duties, ECU Compliance
mission/programs, persons quallflcatlons) Report
Complete Compliance Report and

If accept dept

position.

*must be approved by EEO Officer

EEO Office Review Process

Exceptions to Standard Search

*exception requests must be submitted
by department or search committee via
EEO EPA Request for Special
Permission in Recruitment

| EEO Approval of
Vacancy Notice

\ 4

r EEO posts ad on EEO EPA
| Vacancy web page and on
HigherEdJobs.com

Applicant Data
Form received
EEO and filed for
statistical

analyses

EEO Approval of

Screening Report

EEO Approval of

completes One Form. .
If reject, dept. offers to

2" shoice or readvertise

EEO approval of

One Form
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Assistant to the Chancellor for Special Assignments and E.E.O. Ofticer

East Carolina University
104 Spilman Building  Greenville, NC 27858-4353

e 252-328-6804 office

CAROLINA www.ecu.edu
UNIVERSITY

Statement of Commitment to Equality of Opportunity and Diversity

East Carolina University is committed to equality of opportunity. As part of its ongoing
Affirmative Action Program, the Office of Equal Employment Opportunity staff actively
monitors and reviews the recruitment procedures to determine that no discriminatory
practices are being employed and to assure that the University acts affirmatively to
recruit women and minorities. (p. 27, #11, Development and Execution of Action-
Oriented Programs, ECU Affirmative Action Plan 2002.)

The Provost has mandated an aggressive, strategic minority recruitment initiative that is
aligned with the University’s strategic goal to: |
“Create an environment that fosters recruitment and
retention of a more diverse student body, faculty
staff and administration...” (Goal 2 (c), ECU Strategies for Distinction,
Strategic Plan, 2000-2005)

In support of the Provost’s initiative, the Office of Equal Employment Opportunity is
providing technical support to academic units and search committees conducting search .

processes to ensure compliance with existing EEO/Affirmative Action policies and
applicable laws.

There are no faculty positions at ECU that are designated for minority applicants. ECU
policies relating to equal opportunity and affirmative action require that whenever a
faculty position is to be vacated, a search must be conducted under the supervision of
the EEOQ/Affirmative Action Office. In every search, all qualified applicants are carefully
evaluated.

East Carolina University is a constituent institution of the University of North Carolina. An Equal Opportunity/Affirmative Action Employer. ¢
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EPA Screening Report
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